JITCAR Format

Page Set Up 

· Top – 0.55”
· Bottom –0.95”

· Left/Right  -- 0.5"
· From Edge Header – 0.25"

· From Edge Footer – 0.75”
· Gutter -- 0"

· Page Size – 7.0” by 9.5”
Headings should be as follows (Times Roman 11):

· First level HEADING-1 (bold, flush to the left, and text to appear on next line) 

· Second level Heading-1 (bold, flush to the left, and text to appear on next line) 

· Third level Heading-1: (bold, flush to the left, and text to appear on  the same line) 

Article Title should be Tahoma, 15, centered, all caps
Author name (bold, centered), affiliation (centered), and optional email address (centered) should be Arial 11
Abstract should be italicized, Times Roman 11. At the end of the abstract, include 7-9 keywords.  
Manuscript paragraphs should be as follows:

Times Roman 11, single spaced, justified right and left.  There should be one blank line between adjacent paragraphs.
References should be 10 font size, and numbered.

· Journal reference format: Authors (Year). Title. Journal, Vol(Num), Pages.

· Authors: Last name, Initial(s), Last name, Initial(s) & Last name, Initial(s)
· Title: Capitalize only first word and word after a colon.  Other words normally capitalized, such a proper nouns and some abbreviations, should also be capitalized.

· Pages: first-last.  Do not use pp.

· Example: Doe, J. & Smith, J.K. (2003).  All about Mary: A case study of an effective CIO. Journal of Information Technology Case and Application Research, 5(3), 22-46.

· Book reference format: Authors (Year). Title. City: Publisher.

All figures and tables must be at the appropriate location in the article.

Include your 150-200 word biography at the end, font size 11.
